Guidelines for submitting and formatting of manuscripts

The present guidelines correspond with the specifics of the journal Vox medii aevi and the order
of the editorial process.

I. General information

1. The manuscripts submitted for the publication must contain original and previously unpublished
research results in history or allied areas.

2. Besides the articles the Editorial Board considers the publications of original sources, the
translations of original sources and articles written in foreign languages.

3. Articles written in Russian and English are accepted.

4. Contributors are asked to submit their materials by email to voxmediiaevi@gmail.com

5. The author is fully responsible for the selection and accuracy of all facts, quotations, and names
and guarantees that the publication of all copyrighted materials is properly permitted.

6. The text should be edited by the author. All quotations should be checked with the originals and
all proper references must be provided.

7. All papers should be written in vivid and literary language.
8. All papers are checked for plagiarism.

9. Recommended length of a manuscript is 40000 symbols for an article (inclusive of spaces and
references) and 10000 for a review.

10. Reviews are not considered without a preliminary approval. The choice of a reviewed book
should be discussed with the Editorial Board.

11. The publication of all materials is free of charge. The Authors are not paid for the publication
of their article.

12. All published material are redistributed in accordance with the license Creative Commons |
Attribution-NoDerivatives (this allows for redistribution, commercial and non-commercial, as
long as it is passed along unchanged and in its entirety, with attribution). Copyright remains in full
with the authors.

13. The Editorial Board has the right to select the submitted materials and to reject those which do
not meet the requirements as well as the remit of the journal.

Il. Review Process
1. All submitted papers are evaluated on the principle of double-blind peer review.

2. All papers are reviewed by the members of Editorial Board as well as independent specialists
within two months. The reviewer can render one of the following verdicts:

a) the paper can be published without alterations;


mailto:voxmediiaevi@gmail.com

b) the paper can be published after certain minor alterations;
c) the paper can be published after a major improvement and the second reviewing;
d) the paper cannot be published.

3. The author should improve the article in accordance with the recommendations of the reader
and the editors within one month after the message about the necessity of alterations is sent.

4. The ultimate decision about the publication is made by the managing editor.
I11. Formatting Guidelines
1. Technical Requirements
1. All materials are accepted in digital format only.
2. The file should be named: Author’s name. Article title.

3. The text should be provided in Microsoft Word text format (.doc or .docx). A .pdf is accepted
in case the manuscript has complicated components or specific fonts are used.

4. All materials except for pictures and schemes should be sent in the same file.

5. The order of materials (on the formatting of supplementary materials see section 4):
— personal information in Russian;

— personal information in English;

— abstract (including the author’s last name and initials and the title of the article) and keywords
in Russian;

— abstract (including the author’s last name and initials and the title of the article) and keywords
in English;

— title of the article;

— text of the article;

— list of primary and secondary sources;

— list of captions for illustrations;

— supplementary list of electronic resources.

6. Formatting requirements for body text: font Times New Roman, font size 12, justified text, line
spacing 1.5, paragraph spacing 0.

7. Formatting requirements for footnotes: font Times New Roman, font size 10, justified text, line
spacing 1, paragraph spacing 0, one space between the number of a footnote and its text, full point
at the end.

8. Syllabification is not permitted.



9. Any other formatting must not be applied to the text.
2. Footnotes Formatting

Concerning digital format of the journal and the specific features of the mock-up the following is
applied to the footnotes:

1. Articles should have footnotes formatted in accordance with the Appendix 1.

2. All notes will be put in the margins alongside of the body text, hence, the references to digital
sources of all kinds are highly welcome.

3. The paper must contain a numbered list of all primary and secondary sources in alphabetical
order (first Cyrillic, than Latin). The list must be placed at the end of the text (see Appendix 2).

4. All relevant digital sources must be included in a special list at the end of the text.

5. All references to unpublished primary sources should contain the full name of an archive or a
library.

3. llustration Formatting
1. The usage of pictures, maps, schemes etc. is welcome.

2. Each illustration must be sent in a separate file (.tiff, .jpeg, .omp, or .png). The size of the file
must be no less than 300 KB. We strongly urge not to insert the pictures in the text.

3. The picture must have no extraneous inscriptions, watermarks, filming dates etc.

4. Each illustration must be numbered. All illustrations must be listed at the end of the text, with
the references to their authors or sources.

5. The publication of the images must not violate any copyrights. The author must provide a proper
permission for the publication of each copyrighted image.

6. The same rules are applied to graphs and diagrams.
4. Supplementary Materials
1. Each paper should contain personal information of the author, abstract and keywords.
2. Personal information should include:
a) full name in Russian and English;

b) information about author’s degree or academical status (for the list of English equivalents for
Russian academic degrees see Appendix 3);

¢) information about author’s professional status and employment;

d) contact information (required: email, phone number, address; optional: social networks
profiles); the email and the social networks profiles are intended for publication (with approval of
the author), all other contact details are used by the editors only.



3. An abstract is a short summary of an article which presents its content to the reader. The abstract
should contain the research problem statement, the account of the subject being analyzed, the
description of the research methods, and the main conclusions.

4. Recommended length of an abstract in Russian is 1500 symbols.

5. Recommended length of an abstract in English is 2500 symbols. It must contain the title of the
article in English.

6. Each paper should include keywords in Russian and English (no more than seven in each
language) which reflect its content. Keywords should be separated semi-colons (*“;”).

Appendix 1. Guidelines for References
All references should be formatted in accordance with TOCT P 7.0.5—2008 (art. 6, 10,11).
Footnotes examples:
1. Book:

IIpokonves A. FO. 'epmanus B 30Xy peTUTHO3HOTO packona 1555-1648. CII6., 2002. C. 17.

2. Journal article:

bouiyos M. A. Bexcunnonoruueckue Tpaauiuu cpegaeBexkoBoit EBporst // Signum. 2013. Ne 7. C.
14-75.

3. Book article*:

Ilanamapuyx A. A. ImMnepckas ujes aHIIIMICKOM MOHAPXHMH: OCMBICIIEHUE BJIACTHBIX TPaIULUi
JIOHJIOHCKUMH aHTHKBapusimMu Hadama XVII Beka // Bmacte, oOHmIeCTBO M UeIOBEK B
cpenreBekoBoit EBpone / mon pen. H. A. Xauatypsa. M., 2007.

* The information about the editor of the book in footnotes is recommended but not required.
4. Published primary source:

Constitutio Domus Regis // Dialogus de Scaccario and Constitutio Domus Regis / ed. by C.
Johnson. Edinburg, 1950. P. 128-135.

5. Unpublished primary source:

— Boounapckuii . C. Iucema b. C. boauapckoro /1. 1. [llamparo, 1950-¢ rr. // OP PHB. ®.
1105 (A. A. Iampait). Ex. xp. 258. JI. 1-27.

— OP PHb. @. 316. /1. 161. JI. 1.

— ASV. Notarili Testamenti. Nicolaus de Varsis. B. 750. F. 21r-21v.

6. Digital resource:



— MHUsanos HU. U. CpobGomnas Ilonmpma. URL: http://www.polonia.pl/123/12.htm (mata
obpamenusi: 12.09.2015 r.).

— Kpemnesa C. O. CereBbie coobmectBa / PORTALUS.RU : Bcepoc. BUpTyal. SHIUKI. M.,
2005. URL.: http://www library.by/portalus/modules/psychology (nara obpamenus: 11.11.2015).
Additional Comments:

— The name of the author is printed in italics.

— The en dash should be used within numbers (1992-1994; ¢. 332-333), the em dash should be
placed between the words.

— If there are some works of the same author listed in the same footnote they should be numbered
and the author should be named once.
@eoopos C. E. 1) PannectroapToBckas apuctokparus. 1603—-1629. CII6., 2005; 2)
PanHecTiOapTOBCKAst apUCTOKpATHs: OPUTAHCKUN MUP M TPEKO-PUMCKasl TpauIust //
Tpetpu merepOyprckue KapeeBcKHe YTeHHs 10 HoBHCTHKE 69 nmek. 1999 r.: kpar.
coaepx. noki. / mox oomr. pen. b. H. Komuccaposa. CII6., 2003. C. 293-297.
— The first reference to a source should contain its full description while the subsequent references
should be made in short-title form.
L ®eoopos C. E. TlocmepTHblE H300pakeHMs MOHApXa B PAHHECTIOAPTOBCKOI
Anrnuu: Bo3poxaeHHbI ColoMOH U KopoineBckas d¢durus // CBslleHHOE Teo
KopoJisi: putyansl U mudosorus Biacta / moxa pen. H. A. Xauarypsa. M., 2006. C.
178.
2 Peoopos C. E. TlocmepTHBIE H300paxkenns MoHapxa... C. 185.
— The abbreviations Ibid., Idem, Op. cit., Tam oce are allowed only in case of sequential
references to the same source.

— The names of places of publication (if more than one) should be separated with semi-colons.

— The year of a journal publication should be placed before the numbers of a volume and/or an
issue.

Appendix 2. Guidelines for the Bibliographical Lists

The first list at the end of the article should contain all primary sources and the second one should
contain all secondary sources cited in the article (both in alphabetical order).

Each bibliographical description should contain (if applicable):
— Last name and initials of the author (in italics);

— Place of publication (no abbreviations): [colon] Publishers, year of publication;



— Quantity of pages for books, page numbers for articles;
— Series (in brackets);

— Editor(s) of collected articles and source publications;
— Translator(s) of translated articles and sources.
Examples:

1. Published primary source:

Constitutio Domus Regis // Dialogus de Scaccario and Constitutio Domus Regis / ed. by C.
Johnson. Edinburg, 1950. P. 128-135.

2. Unpublished primary source:

— Boouapckuii 5. C. Iucema b. C. boauapckoro 1. 1. lllamparo, 1950-¢ rr. // OP PHB. ®.
1105 (/1. [. llampait). Ex. xp. 258. JI. 1-27.

— OP PHB. @. 316. JI. 161. JI. 1.

— ASV. Notarili Testamenti. Nicolaus de Varsis. B. 750. F. 21r-21v.

3. Book:

Coss P. Lordship, Knighthood and Locality. A Study in English Society, c. 1180-1280.
Cambridge: Cambridge University Press, 1991. 361 p.

Treadgold W. The nature of Bibliotheca of Photius Harvard: Trustees for Harvard University,
1980. (Dumbarton Oak Studies. Vol. 18). 206 p.

Bunoxyposa M. B. Mup aHriamiickoro MaHopa (Ha MarepHajax 3eMeNlbHbIX OmMced rpadcrts
Jlankammp u Yuariup Bropoit noioBuHsl X VI —nepsoit tpetn X VII BB.). Mocksa: Hayxka, 2004.
493 c.

Xenwenn H. Mwugp abcomoTuzma: TepeMEeHbl U [PEEeMCTBEHHOCTh B Pa3BUTUHU
3anagHoeBporneiickoil Monapxuu panHero Hosoro Bpemenu. Cankr-IlerepOypr: Anereits, 2003.
272 c.

4. Journal article:

Coss P. Bastard Feudalism Revised // Past and Present. 1989. Vol. 125. P. 27-64.
Treadgold W. The Bride-Shows // Byzantion. 1979. Vol. 49. P. 395-413.

5. Book article:

bakanouna E. B. JlenaptamMeHThl, CIy>KObl W JOKHOCTH B Xaycxonae Onyapaa [V //
Koponesckuii n8op B Aarnmuu XV—XVII BB. / mox pea. C. E. ®engopora. Caunkr-IleTepOypr:
N3narensckuit nom Cankr-Ilerepoyprckoro yausepcuteta, 2011. C. 47-109.



Appendix 3. English Equivalents for Russian Academic Degrees

Acnupant — Post-Graduate Student;

Kanaunat/moktop (ucropuyeckux) Hayk — PhD;

Hayunsiii corpyaauk — Research Fellow;

Muaamuit/crapiuaiit/Benynuii HaydHblii coTpyaauk — Junior/Senior/Leading Research Fellow;
Jlabopant — Assistant;

Craxep-uccienoBarens — Graduate Research Trainee;

Accucrent — Assistant Lecturer;

Crapuuii mpernoaaBatesis — Senior Lecturer;

Jouent — Associate Professor;

ITpodeccop — Professor;

Unen-koppecnonaent PAH — Corresponding Member of Russian Academy of Science;
Axanemuk PAH — Member of Russian Academy of Science.



